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DakyJbTeT iCTOPII, MOJIITOJIOTII TA HAlIOHAJILHOI 0e3NeKn
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Cuaabdyc ocBiTHboro kommnonenta «APXIBHA ITPAKTUKA» miaroroBku Oakanaspa,
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I. IHOOPMAIIMHUM ONNMC BUPOBHUYOI IPAKTUKH

. I'any3b 3HaHB, HAIPSIM XapakTepuCcTHKA OCBITHHOTO
HaiimenyBaHHs . . .
. crneniajibHiCTh, OCBITHSI KOMIIOHEHTA
MOKA3HUKIB . .
nporpama, ocBiTHiili CTymiHb JeHHa (hopMa HaBYAHHS
I'any3b 3HaHB
Jlenna ¢opMa HaBYAHHA 02 KynbeTypa 1 MUCTELITBO HopmaTuBHmii
CrneuiajbHicTh
.. . 029 Tndopmarriiina A .
KinbkicTb rogua/kpeaurin o $op . Pik minroroBkm: 2-ii
6i0mioTedHa Ta apxiBHa .
180/6 Cemecrp: 4-ii
crpaBa
OcaiTHBO-IpOdeciiiHa
nporpama
OKyMEHTAIliiHE eer
flokym . CawmocrTiiina podota: 168 ron.
3a0e3MeyeHHs yIpaBJliHHS Ta
iHopMaIiiHO-aHATI THIHA
TISIBHICTH
L . Koncyabranii: 12 rog.
OcsiTHiil cTyniHb
Oaxanasp ®opMa KOHTPOJIIO: 3K
MoBa HaBYaHHS YKpaiHCbKa Hapuaabnmii miian 2023 p.

I1. Inpopmanis npo BukIagaviB

IlerpoBu4 BanenTnna BacuiiBua

HaykoBuii cTryninb: KaHIUAAT ICTOPUYHUX HAYK

Buene 3BaHHSI: JOLIEHT

IMocaga: nomeHT kKadenpu My3ee€3HABCTBA, IaM STKO3HABCTBA Ta 1H(OPMAIIHO-aHATITUYHOT
ISUTBHOCTI

KonTakTna indopmanis: +38 0992298365

e-mail: valyavp@ukr.net

J{Hi 3aHATH: 3r1IHO pO3KIaay (aKyIbTETy 32 MOCUIAHHIM
http://194.44.187.20/cgi-bin/timetable.cqi

I11. Onuc mucounmainm

1. Anoralisi 0OCBIiTHHLOI0 KOMIIOHEHTA
BupobHuua apxiBHa MpakTHUKa CIIPSIMOBAaHA HA IPAKTUYHE 3aKPITUICHHS 3100yBaYaMH BUIIO1

OCBITH TEOPETUYHHX 3HAaHb Ta HABUYOK, HAOYTUX IMiJ Yac BHUBYEHHS OCBITHIX KOMIIOHEHTIB

1H(pOopMaLIHO-TOKYMEHTALIHHOTO ITUKITY.


http://194.44.187.20/cgi-bin/timetable.cgi

2. IlpepexBizuTu. IlocTpexBiznTH

IpepexBizuru. [IpoxomKeHHs MPaKTUKU Tiepedavae HasBHICTD Y 3700yBadiB BUIIOI OCBITH
BIIMIOBIIHOI CHCTEMH 3HAHb 3 OCBITHIX KOMIIOHEHTIB JOKYMEHTHO-1H(QOpPMAIIHOTO ITUKITY:
«bi6moTeko3HaBCTBOY, «bi0oTeyHa IPaKTUKA, «APXiBO3HABCTBOY.

IMocTpexBi3uTH. 3HAHHSA, YMIHHS 1 HaBUYKH, IO 3400YBAIOTHCS Y XOA1 MPOXOHKEHHS
MPAaKTUKH, OyyTh MOTPiOHI AJIS HAITMCAHHS BUITYCKHOT KBaui(ikaniiHoi poOoTH.

3. MeTa Ta 3aBJ1aHHSI BUPOOHN YOI apXiBHOI NPAKTHKH

MeTa nmpakTHMKM — TOTJMOJICHHS Ta 3aKpIIJICHHS TEOPETUYHUX 3HaHb 37100yBadviB IIPO
apxiBH, apXiBHY CIIpaBy, ii iCTOPiI0, TEOPIiIO 1 IPAKTHUKY, ii MPaBOBi Ta EKOHOMIYHI 3aCa1, OTPUMAHHUX
y MpoLeci HABYaHHA Ta 03HAHOMJICHHS 3 OCHOBHUMH c(pepamH iX 3aCTOCYBaHHS.

3aB/JaHHS NPAKTUKU:

1. O3naiiomutu 3100yBadiB 3 NpUHIMNAMH (DYHKIIOHYBaHHS CHUCTEMH apXiBHUX YCTaHOB
VYkpainu, opragizaii€ero i IulaHyBaHHSAM poOOTH apXiBiB, il OCHOBHUMH HampsMaM# Ta GOpMaMHU.

2. Hapuutm 37100yBaviB 3aCTOCOBYBATHM Y MPAKTHYHIN IUIOMIMHI TEOPETHYHI 3HAHHS,
OTpHUMaHI MiJl 4YaC BUBYEHHS JTOKYMEHTO3HABYMX JUCLUILIIH.

3. O3naifomutd  3700yBauiB 3  apxXiBHUMU  yCTaHOBaMHU  pi3HOro  mpodimro,  ix
CTPYKTYpOIO, 3aBJaHHSMU Ta CHEHHU(IKOK isTIBHOCTI, OPraHi3aili€l0 Ta yMOBaMHU 30epiraHHs
dhouiB.

4. O3HalloMuTH 3100yBayiB 3 pOOOTOI0 CTPYKTYPHUX MIPO3/1IIB apXiBiB.

5. OzHailioMuTH 3700yBadiB 3 CHUCTEMOIO OOCIYrOBYBAaHHS KOPHUCTYBaYiB (YMTaJIbHI 3aJIM
apxiBiB).

6. OB0JIOITH METOIMKOIO MOIIYKY HE00X1JHOT 1H(popMallii B TOKYMEHTax, siKi 30epiratoTbes
B apXiBi.

7. O3nHaitomuTH 3700yBayiB 3 (poHAaMU apXiBiB Ta BAPOOUTH BMIHHS IPALIOBATH 3 HUMHU.

8. OBOJIOJITH HAaBUYKAMH Ta BMIHHSMHU TpAIIOBATU 3 onucamMu (HOHAIB i TEMaTUYHUMU
KapTOTeKaMH MOHOTPa(IuHUX Ta NEePIOJUYHUX BUIAHb.

9. OBoJIOAITH CyYaCHUMU apXiBHUMU 1HPOPMAIITHO-KOMYHIKAI[IHHUMU CHCTEMaMHU.

10. OBonoAiTH MOHATIHHO-TEPMIHOJIOTTYHUM araparoM, 0 BiJoOpaxkae OCHOBHI HANPSIMH i
npo6yeMH apXiBHOI ClipaBU B YKpaiHi.

11. OBosnoniTu 6a3010 MPaBOBUX 1 HOPMATUBHUX JOKYMEHTIB, 110 PErJIaMEHTYIOTh apXiBHY
TUSITTBHICTD, Ta 11 TPaKTUYHE 3aCTOCYBaHHSI.

12. BupoOuTtu yMiHHS Ta HaBMYKM IIOAO MiATOTOBKM Ta HAaNMCaHHSI HAayKOBOI poOOTH
(pedepaty, MOBIOMIIEHHS, TOTOBII, 3BITY, KYPCOBHX 1 BUITYCKOBUX POOIT), OiLlIHIX TOKYMEHTIB
(pilieHb, MPOTOKOJIIB, MPOEKTIB, MPOMO3UIIIi, apXIBHUX BUTATIB, BUIMCOK Ta KOIINH) Ta 1HIIUX

Marepiaiis.



13. OBonoaiTH HaBMYKAMU Ta BMIHHSAMU BHKOPHCTAaHHS HAaOyTHX Ha MpPaKTHIl 3HaHb Yy
HaBYaJIbHIN Ta BUXOBHIN POOOTI.

5. KomnerentHocti

BiamoBigHO 10 OCBITHBO-TIpOdeciiiHOl MporpaMu « ApXiBHOI MPaKUKWY 3100yBavl OCBITH 3a
pe3yabTaTaMy MPOXOPKEHHS MPAKTHKH 3100y1yTh TaKi KOMIIETEHTHOCTI:

3aranbHi komnerentHocTi (3K): 3K2. 3nmaTHicTh 3aCTOCOBYBAaTH 3HAHHS y MPaKTHYHHX
cutyamisx. 3K3. 3HanHA Ta po3ymiHHSA mpeaMeTHoi obyacti Ta mpodeciiHoi mismpHOCTI. 3K4.
31aTHICTh CIUJIKYBATHCS JIEP>KaBHOK MOBOIO SIK YCHO, Tak 1 muchMoBo. 3K8. 3maTHICTh OIliHIOBATH
Ta 3a0e3mevyBaTH AKicTh BUKOHYBaHHX po0iT. 3K9. 3naTHicTh mpaiioBaT B KOMaH/II.

®axoBi komnerentHocti (PK): OKI1. 3nmatHicTh 3milicHIOBaTH BimOip, aHali3, OIHKY,
CUCTeMAaTH3allilo, MOHITOPHHI, Oprasi3aiito, 30epiraHHs, pO3MOBCIOJUKCHHS Ta HaJaHHA B
KOpHCTyBaHHs iHGopMarllii Ta 3HaHb y Oynb-akux ¢opmarax. @K2. 3aaTHICTE BUKOPHCTOBYBATH
METOAM CHCTeMaTh3alii, Momyky, 30epexeHHs, kimacudikamii iHdopmamii A7 pi3HUX TUIIB
KOHTEHTY Ta HociiB. @K7. 3naTHICTh O MOIIyKYy, ONMpPAlIOBaHHS Ta aHaii3y iHGopMarii 3 pi3HHX
mxepen. ®K14. 3naTHICTB 10 MOAAIBIIOTO HABYAHHS 3 BUCOKUM PIBHEM aBTOHOMHOCTI, TIOCTIHHOTO
MiBUIICHHS PiBHSA 1H()OPMaIIHHOT KyIbTypH.

Iporpamui pesyantatn HaByanus (PH): PHG6. 3natm, po3ymiTH Ta 3acTOCOBYBaTH B
MPaKTUYHIA JISJIBHOCTI 3aKOHOJAaB4l Ta ramdy3eBl HopMmaTuBHI JokymeHtd. PHI17. bytu
BIJNOBIJAJIbHUM, 3a0e3neuyBaTd epekTuBHy cmiBopaiio B komaHmai. PH19. Jlotpumysatucs i
peanizoByBaTM  OCHOBHI  3acagd  OXOpPOHHM  Tmpami Ta  Oe3MeKu  HKUTTEMiSUIBHOCTI.
PH 20. BriopsinkoByBaTH CKJIaJ JTOKYMEHTIB, TPOBOJIUTH IX €KCHEPTH3Y, 3a0e31euyBaTu 30epiranas

1 KOMIUIEKTYBaHHSI.

IV. ETAIIM BAPOBHUYOI IPAKTUKHA

3n100yBay NPOXOAUTh BUPOOHNUYY MPAKTUKY B TEPMiHH, Nepe10ayeHi HaBYaIbHUM IUIAHOM 1
rpagikoM OCBITHBOro mpouecy. I[IpakTHka HOPOBOIUTHCS Ha OCHOBI HPSIMHUX JOrOBOpIB, IO
YKJIa/1al0ThCsl MK YCTaHOBaMM Ta BoMHChKUM HalllOHAIBHUM YHIBepcUTETOM iMeHi Jleci Ykpainku.

3riIHO 13 HaBYAJIBHUM IUTIaHOM crerianbHocTi 029 Tndopmarriiina, 610moTeyHa Ta apxiBHA
cripaBa OCBITHBOI Tporpamu «JlokymeHTaniiiHe 3a0e3redyeHHs YHOpaBiiHHSA Ta iHpOpMaLiifHO-
aHAJIITHYHA ASUTBHICTB» BUPOOHUYY MPAKTHUKY 3/100yBaui MPOXOJATh Ha APYroMy Kypci HaBYaHHS,
TPUBAIICTIO TPU THXHI (6 KpeauTiB). bazoro BupoObHnuoi npakTuku € JlepxaBHuil apxiB BoamHcbkoi

o0macTi, apxiBHI BIIIUTH (CTPYKTYPHI MiIPO3/UTH) YCTAaHOB, OPTaHi3alliid Ta MiIIPHEMCTB.

Eranu 3MicT, OCHOBHI 3aB/IaHHS1, TPUBAJIICTH

[TinroroBunit 3aTBep/UKEHHSI  KEpIBHUKIB IPAKTHKH B  YHIBEpCHUTETY.
Busnauennss 6a3 mnpaktuku ([epxaBHuil apxiB BoauHCBKOI

oOmacti, apxiBHI BiIAiMu (CTPYKTYpHI MiJIpO3/iIN) YCTAaHOB,




opramizamii Ta MIANPUEMCTB). YKIAJaHHSA JOTOBOPIB Ha
MIPOBE/ICHHS MPAKTUKH.

Posnonin 3m00yBadiB  BuIIOi OCBiTH 3a 0a3aMu MpPAaKTHK.
3n060yBaui Bumoi ocBith (He Outbmie 20% rpymu) y pasi ix
MpareBjalmTyBaHHsa 3a ¢GaxoM Ta MpPH HASBHOCTI BiAMOBIIHHUX
HiATBEPKYIOYMX JIOKYyMEHTIB MOXYTh, 3a IOTOJKCHHSM
KEepIBHUKA MPAKTHKU Bia KadeapH, YHIBEPCUTETY, IPOIIOHYBATH
0a3y MpaKkTUKU 32 OCHOBHUM MICIIeM pOOOTH.

@®opmyBaHHA 1 3aTBEp/UKEHHS MAKETy JOKYMEHTIB st
MIPOXOJKCHHS TPAKTUKHU.

HacranoBua koH(epeHIis 11 3100yBadiB OCBITH (TPUBATICTh —
2 ron). O3HallOMIICHHS X 13 HaKa30M Ha MPAKTHKY; TEPMiHAMHU
MPOXO/DKCHHSI TMPAKTUKH 1 37a4i JOKYMEHTalli; TIJ1aHoM 1
3aBJJaHHSMU TPAKTUKH.

3aroBHEHHS I0ICHHUKIB BUPOOHUYOT IIPAKTHKH.

Bunaua HampaBieHb Ha IPAKTUKY.

[TpoBeneHHS THCTPYKTaXy i3 3arajlbHUX MHTAaHb MPOXOKCHHS
MIPAKTUKH Ta 3 TEXHIKUA OC3TEKHU.

O3HalOMITIOBAJILHAT

[lepmmii 1eHb MPAKTUKU
3HaiiOMCTBO 13 023010 MPAKTUKU:
— 3yCTpiu 13 KEpIBHUITBOM O0a3d MPAaKTUKH Ta BU3HAYCHHS
KOHKPETHOT'O MICIsI TPOXOKEHHS MPAKTUKU (BLAALTY);
— O3HallomyroBaNibHA  JIeKWis JuIs  37400yBadiB  Ha  0asi
MIPOXO/KEHHS TPAKTHKH, 3HAHOMCTBO i3 KOJEKTHBOM Ta HOTO
JISIBHICTIO;
— 3HAHOMCTBO 13 (YHKI[IOHaJbHUMH O0O0OB’sS3KaMu Ha 0a3l
npakTuku. TpuBaicTs — 8 Tox.

OcHOBHUH

JleranbHe 3HaHOMCTBO 3700yBayiB 3 POOOTOIO BCIX CTPYKTYPHUX
BiIAUTIB  (MiApo3AUTiB)  0a3sd  MPOXOPKEHHS  MPAKTHUKH,
(opMyBaHHS HABUYOK 1 BMiHb NPAIlOBATH B HUX.

OCHOBHI 3aBJJaHHS: 03HAHOMUTHCSI 3 CUCTEMOIO 00CITYTOBYBAaHHS
KOPHUCTYBauiB; HAayKOBO-JIOBIJKOBUM amapaToM apxiBy W
Cy4aCHHUMH 1H(pOopMaLIHHO-TIOITYKOBUMU CHUCTEMaMU,;
MPUHIIMIIAMU Ta KPUTEPISIMH €KCHEPTU3H I[IHHOCTI JTOKYMEHTIB;
OBOJIOMITM HaBAYKaMM 1 BMIHHAMHA aHAIITUKO-CHHTETUYHOL
00pOoOKM  JOKYMEHTIB; HABUUTHCS  3[IMCHIOBAaTH  TIOLIYK
NepBUHHOI Ta BTOPUHHOI iHGopmauii B iH(opMamiiiHOMy
CEpelOBMINI  apXiBy; OBOJOJITH CyYaCHUMH apXiBHUMH
iHpOpMaLiHHO-KOMYHIKAI[IHHUMH CUCTEMaMH.

CamocrTiiiHe ompalloBaHHS HOPMATHBHO-TIPABOBOI 1 METOAUYHOL
0a3u QyHKIIIOHYBaHHS apXiBHOI CIIpaBU B YKpaiHi.

VYknamaHHs 3 JOTPUMAHHSM BHMOT JI€P)KaBHHX CTaHAApTiB
apxeorpa(iqHoro ornucy apxiBHUX JOKYMEHTIB.

Tpusanicts — 140 rox.

[TincymMkoBwHiA

VYkiagaHHs 3BITHOT JOKYMEHTAIT].
[TincymkoBa 3BiTHa KOH(EpeHLis.




OCHOBHI  3aBJIaHHS: 3aciayxatd 3BiTH 3700yBadiB  Ipo
MPOXO/DKCHHST TMPAKTUKK 3 JOKYMEHTAIIMHOTO 3a0e3MeYeHHS
yIIpaBIIiHHSA, IOAATH HA Kadeapy 3BITHY JOKYMEHTALIIO.

Tpusanicts — 30 ros.

JUis ycnimHoro BUKOHAHHS MPOTPAaMU MPAKTHKH 300yBay 32 HEOOXiJTHOCTI KOHCYIbTYEThCS
13 KepiBHMKOM NPAKTHKH BiJl BOJMHCHKOrO HalliOHAJIBHOTO YHiBepcuTeTy iMeHi Jleci Ykpainku ta
YCTaHOBHM 3 TCOPETHYHMX 1 NMPAKTUYHUX IHTaHb, 0 BUHHUKAIOTH IIiJ] Yac BUKOHAHHS IPOTPaMH

IIPpaKTUKHU.

V. BUIU (POPMMU) IHAUBIAYAJIBHUX 3AB/IAHb

[TpoxomKkeHHs apXiBHOI MPAKTUKU Tiepe0adae BUKOHAHHS 1HIMBIIyaIbHOTO 3aBJJaHHS.

Metoan4Hi pekoMeHnaauii 10 BUKOHAHHS iHAMBIAyaJbHUX 3aB1aHb

VY Mexax BUKOHAHHs 1HAMBIyaJbHOIO 3aBJaHHs 3/100yBaul ONpalbOBYIOTh MaTepiaiu 3a
00paHOI0 13 3ampONOHOBAaHMX BHKJIAZAaueM Iepeniky TeM. [IponmoHoBaHWN THUIOBHH MeEperiK
IHAMBITyalbHUX 3aBJaHb MOXKe OYyTH KOHKPETHM30BaHHMH 1 YTOYHEHHH IIiJl 4Yac MPOXOJPKEHHS
MIPAKTUKY 11 KepIBHUKAMH BiJ] yHIBEpCUTETY 1 0a3u nmpakTuku. Marepianu, oTpuMaHi 37,00yBaueM il
yac BUKOHAHHS HUM IHJMBIAYyaJlbHOI'O 3aBAaHHS, MOXYTh OyTH BUKOPUCTAaHI IpPU HAIUMCAHHI
KypcoBoi a0o kBamiikamiifHoi poOOTH, I MIATOTOBKM HAyKOBOI MyOJiikaiii, IOTMOBIII,
pedepaTuBHOrO MOBIJIOMIIEHHS, BUCTYIy Ha HayKoBiM KoH(epeHIii a0o 3 IHIIOK METOI 3a
Y3TO/KEHHSM 3 Kadeaporo Ta 6a3010 IPaKTUKU.

Pe3ynbpTaT BUKOHAHHS 1HAMBIIyalbHOTO 3aBJaHHS MOJAIOTHCS Y 3BITI NMPO MPOXOHKEHHS
NPaKTUKHA OKPEMHUM PO31sTOM. J{oTaTKH /10 1HAMBITyaTbHOTO 3aBIaHHS BKIIOYAIOTHCS JI0 3arallbHUX
JIOJIaTKIB 3BITY.

3aBJaHHs CJliJi BUKOHYBAaTH BUKJIIOUHO 3a MaTepiajlaMi THX MiJPO3/UTIB YCTaHOB, Y KOTPUX
3100yBayi MPOXOJIMIN NPAKTUKY.

3100yBavi-MMpakTUKAHTHA TTOBUHHI 00paTH OJTHE 3 HABEICHUX HIDKYE 3aBJIaHb 1 TOTOIUTH HOTO
3 KepIBHUKOM MPAKTUKH. Y pa3l HE BUKOHAHHS 1H/IMBIIyaJlbHOTO 3aBJaHHs, MPAKTUKAHT Y CBOEMY
3BITI BKa3dye npuuuHy. [Ipu 3amiHi 3aBIaHHS KEpIBHUKOM IPAKTHKU BiJ YCTaHOBH BCl 3MIHHU
HEOoOXiJHO 3a(hiKCyBaTH y IIOJICHHUKY Ta 3BIiTi 3 IDYHTOBHUM OIMCOM HOBOT'O 3aBJaHHA 1 L1 Horo
BUKOHAHHSI.

[nauBinyanbHe 3aBAaHHS BUKOHYEThCA y Gopmi pedepary 3a oOpaHOrO 3100yBauyeM OCBITH
TEMOIO Ta CKJIQJEHUM BIJMOBITHO O KOXKHOi TEMH IUIaHOM. Y 3MiCT pedepaTy MOBHHHI OyTH

BKJIFOYEHI OCHOBHI1 (DAKTUYHI BiIOMOCTI Ta BUCHOBKH 3 PO3TJISTHYTOI TEMH.
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Pedepar moxke wmicTuTH moAaTku. Y KiHII BHUKOHAHOTO 3aBJaHHS IMOTPIOHO BKa3zaTu
OIpalboBaHy JITEpaTypy, Mepemik Kol 00O0B’SI3KOBO MOBMHEH BKIIOYATH HAYKOBI MyOJiKallii 3a
ocTaHHi 3—5 poKiB.

Pedepar mae Oyt HaapykoBanuii Ha manepi popmatry A 4. O6csar pedepary — 15-20
CTOPIHOK.

Pedepar moBHHEH MICTUTH TUTYABHUH apKyIl, 3MICT, BCTYI, TEKCT, BUCHOBKH, CITMCOK
BUKOPHUCTAHUX JiKepels. KoxHMIA pO3Iil TEKCTY Ma€e TIOYMHATHUCS 3 HOBOI CTOPIHKH.

Y Tekcti pedepaTy He IOBHHHI 3aCTOCOBYBATHCS CKOpPOUYEHHS CIiB, 32 BHHATKOM
3arajibHONPUUHATHX 1 po3mU(pPOBaHUX MPH NepuIoMy 3raayBanHi. Hampuknaza, Jlep>xaBHuil apxis
Bosmncekoi oonacti (mam — JJABO).

Crucok BHKOPHCTAaHMX JDKEped TOBHHEH MicTUTH He MeHiie 5—10 mxepen. Crucok
BUKOPUCTAHUX JIXKEPEN PO3MIIIYEThCA B al(aBiTHOMY MOPSAKY W oQOpMIISIETHCA BiIMOBIAHO A0
icHytounx cranpaprtiB  OiOmiorpadiunoro ommcy (ACTY 8302:2015 «Iudopmauis Ta

noxkyMmenrtamisi. biosriorpagiune mocuianns. 3arajibHi M0JI0KeHHSI TA MPaBUJIA CKJIAJTAHHS).

InauBinyanbHi 3aB1aHHSA

Ne Ha3ssa temu
3/11

HanionansHuii apxiBHui hoHA YKpaiHu

ApxiBHa yKpaiHiKa: yKpaiHCbKUH Ta 3apyO1KHUI KOMILIEKC

ApXiBHa KOJIEKI[isl B Cy4aCHOMY apXiBO3HaBCTBI

OcHOBHI 3aBJaHHsI i KpUTEPIi eKCIEPTU3U IIIHHOCTI JOKYMEHTIB

OO6mik apxiBHOTO (OHIY

YnpaBiiHHs apXiBOM

OcHOBHI HanpsiMU Ta GOPMH BUKOPUCTAHHS apXiBHOI 1H(opmaiii

IHTepHeT TexHoIorii B po6OTi apXiBiB

OO N |OIAWIN|F-

HogiTHI nocayru B apxiBax

10 EnexTpoHHi apxiBu B YKpaiHi

11 Opranizaiiist poOOTH Jep>KaBHUX apXiBiB

12 JlepxaBHuii apxiB BonnHcbkoi 005acTi

13 Oprani3aitist poOOTH apXiBHUX YCTAaHOB B YMOBaX BOEHHOT'O CTaHy

14 XpoOHiKa CTaHOBJIEHHS YKpaiHCHKOIO JAEpKaBHOIO HAyKOBO-AOCTIAHOTO 1HCTHUTYTY
apxiBHOI CIpaBU Ta JOKYMEHTO3HABCTBA

15 [npopmaniitnuii  nmoteHuian  onU@poBaHUX JOKYMEHTIB  [lep’kaBHOTO  apXiBy
BonnHcbkoi 06macti

16 HaykoBi OCHOBM KOMIUIEKTYBaHHS JI€p)KaBHHUX apXiBIB JOKYMEHTaMH OCOOOBOTO
OXOJPKEHHS

17 [TepconanbHMI MEHEIKMEHT apXiBicTa: TEOPETHYHI 3aCajy 1 CydyacHa MpaKTHKa

18 OnudpyBaHHs 00’ €KTIB KYJIbTYpHOI CHAJIIIMHNA: HOPMATUBHO-TTPABOBUH aCIEKT

19 JlocBin yKpalHCBKHMX apxiBIB Yy CTBOpeHHI LU(poBoro QOHAY KOPUCTYBAHHSA
JOKyMeHTaMHu HallioHaabHOTro apXiBHOTO (OHAY

20 Konnenrtyanizamiss eJeKTPOHHOTO apXiBO3HaBCTBA B KOHTEKCTI uudposizarii
YKpPaiHCBKOT'O CYCIIJIbCTBA

21 Omudpysanns noxkymeHTiB HarionanbHoro apxiBHoro ¢onzay /[lepxkaBHUM apxiBoM

BonmHcek01 00nacTi




22 [Topsimok pobOTH 3 €NEKTPOHHUMH JOKYMEHTaMH: O0OJIiK 1 30epiraHHs

23 Tema 3a B1acHUM BUOOPOM

[To 3aBepiieHHI MPOXOHKEHHS MPAKTUKH 3700yBad TOTYe Ta TOJMAE€ 3BIT, IMiAMUCAHUI
KEpPIBHUKOM TIPAaKTUKU BiJl YCTAaHOBH Ta 3aBIpEHUI MEYAaTKOI YCTaHOBH — 0a3u BHPOOHHUOL

IIPpaKTUKHU.

VI. PEKOMEHJALIT 1O HAIUCAHHSI 3BITY BUPOBHUYOI IPAKTUKHU TA

3AITIOBHEHHS HOJAEHHUKA

3BiTHa JOKyMEHTAllisl 3700yBada OCBITH MPO MPOXOPKEHHS BHUPOOHUYOI MPAKTHKH
CKJIaJa€ThCs 31 I0JICHHUKA IPAKTUKH, 3BITY Ta PE3y/IbTaTiB BUKOHAHHS 1HMBIAyaJbHOIO 3aBJaHHS.

Bumorn o 3Bity

3BiT 3 BUPOOHNYOT IPAKTUKN MOBUHEH OyTH 0(OPMIICHHH 13 JOTPUMaHHIM IMOJAaHUX HUKUIE
BUMOT 1 3/1aHU#l Y IPYKOBAaHOMY BUTJISIAI HE Mi3HIIIE BCTAHOBIIEHOTO TepMiHy. CKIIaioBi 3BITY:

Beryn.

Y Beryni (obcsar 1-3 cTtop.) moTpiOHO OOIpYHTYBaTH METY Ta OCHOBHI 3aBJIaHHS
MIPOXO/KEHHST BUPOOHNYO1 apXiBHOT; KOPOTKO OXapaKTEPU3yBaTH 3MICT KOXKHOTO 3 PO3JILTIB 3BiTY,
JDKepena, 0 BUKOPUCTOBYBAJIMCH MTPH HAMCAHHI 3BITY 3 POXOKCHHS PAKTUKH.

3micT.

3MiCT BKJIIOYA€ HACTYIHI PO3ALIH:

— XapaKTepHUCTHUKA YCTAHOBH, 11 CTPYKTYPHUX MIIPO3/1I1B, OCHOBHUX HAIPSMIB JisJIbHOCTI;

— oprasizariisi poOOTH 3 JOKYMEHTaMHU;

— cucTemMaru3allis Ta 30epiraHHs JOKYMEHTIB;

— MPOTIO3ULIIT II0JI0 BAOCKOHAJICHHS ISUIbHOCTI apXiBHOI yCTaHOBH,

— pe3yJbTaTh BUKOHAHHS 1HIWBITyaIbHOTO 3aB/IaHHS.

OcHoBHA YyacTHHA.

OcHOBHa 4YacTHHA 3BITY nependavyae MOrIMONEHUN pPO3IIIA] BU3HAUYEHUX PO3JLUTIB, SKI
PO3KPUBAIOTHCS BIAMOBIAHO 10 TpadiKy MPOXOIKEHHS MPAKTHKH.

BucHoBku.

Hanpukinni 3BiTy noTpiOHO 3poOMTH 3araibHi BHUCHOBKH (00csr 3—5 cTop.); miaBecTu
M1JCYMKH MPOXO/XKEHHS BUPOOHUYOT MPAKTUKH.

Cnucok BUKOPHCTAHUX JKepeJl.

Crucok BHKOPHCTAaHMX JDKEpel MNOBMHEH MicTuTH He MeHme 5-10 mxepen. Crucok
BUKOPHUCTAHUX JIPKEPEN PO3MILIYEThCA B al(aBiTHOMY MOPSAKY W oQOpMIISIETbCS BiIMOBIAHO A0
icHyrounx cra"naaptiB  Oi0miorpadiunoro omucy (ACTY 8302:2015 «Indopmanis Ta
nokymenTamisi. bi6aiorpagiune nocunanns. 3arajabHi M0J10KeHHS Ta MPABUJIA CKIATAHHS).

Jonarku.
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JlonaTtku MOXXyTh MICTUTH TpadiuHy CTPYKTYpPY apXiBHOI yCTAaHOBH TOIIO.

TutynbHa cTopiHKa 3BITY (10AaTOK 1).

3aranpHi paBuiia 0opOPMIICHHS TEKCTY 3BITY (10aTOK 2).

IloaeHHUK BUPOOHUYMX NPAKTHK

[I{oleHHUK — OCHOBHUI JOKYMEHT 3700yBada OCBITH i 4ac MPOXOHKEHHS BHPOOHHUYOI
npakTUKU. CTYACHTU-NIPAKTUKAHTH IIOBUHHI LIOHS KOPOTKO 3alIMCYBATH JJ0 HHOTO (pOOOUi 3a1ncH)
yce, 1110 3p0o0IIN 3a IeHb [ BUKOHAHHSI KaJIeHAapHOro rpadika NpoxopkeHHs npaktuku. He pinme
SK pa3 Ha TIKICHB 37100yBadi 3000B’s13aH1 TI0JIaBaTH MIOICHHUK HA MEPETIs]] KEPiBHUKAM MPAKTUKH
BiJ KadeIpH Ta Bl yCTAaHOBH.

[I{orleHHUK BUPOOHUYMX MIPAKTUK BEAETHCS KOXKHUM 3/100yBaueM iHAMBIyanbHO. JlofaeThes
710 3BITHOT JOKYMEHTALlii 3 IPOXOJKEHHS IPAKTUKU.

BinmoBigHi CTOpiHKM IIOJCHHHWKA MalOTh OyTH 3allOBHEHI KEPIBHUKOM BiJl 0a3W MPaKTHUK
«Binryk mpo poboty 3mo0yBaua Ha MPaKTHI Ta OLiHKA WOTO AisIbHOCTI». KepiBHUK Bim 6a3u
IIPAKTUKH:

— 000B’SI3KOBO BKa3ye Ha PEKOMEH/I0BaHy OLIIHKY 3a IIPAKTHUKY;

— CTaBUTb CBIH IMiITKC 1 1aTy;

— CTaBUTH M€YATKY YCTAaHOBH, 1€ MPOXOANJIA ITPAKTHKA.

VIl. OHIHIOBAHHS PE3YJIbTATIB BUPOGHUUYOI MIPAKTUKH

Po3nonain 0aniB, siki 0oTpUMYIOTH 3100yBa4i

3micT po00TH, 1110 OLIHIOETHCS Kinbkicts 0ajiB

TeopeTnuna miAroToBKa:
— 3HaHHS NIPeAMETY NPoQeCciitHOI AISITBHOCTI; 15
— BOJIOAIHHS ~MaTepiaJioM MiJ dYac O0OCIyroByBaHHS

KOPUCTYBayiB, YKJIaJaHHS apXiBHUX OIHUCIB TOIIO.

Oco0nCcTICHI XapaKTepUCTHKH:

— JTUCITUTLTIHOBAHICTb i1 YaC MPOXOKSHHSI IPAKTUKH;
— IHIIIaTUBHICTE;

- CaMOCTIMHICTE;

— npodeciiiHa CpsIMOBaHICTh;

- IHHOBAIIHHICTH TOIIIO.

OuiHoBaHHS Npouecy NPOXO/KeHHS NPAKTHKH

— TPHUCYTHICTh HAa BCIX O3HAHOMYMX JIEKISIX Y BiAjaijax
0a3u MPaKTUKH, iX KOHCTIEKTYBaHHS; o5
— poboTa y CTpYKTYpHHUX Miipo3Ainax 0a3u MpaKTHK;
— poboTa 3 HOpMATHBHUMHU, METOJIMYHUMH Ta JOBIIKOBO-

iH(OpMaIIHHUMH TOKYMEHTaMU;
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—  AHAJIITUKO-CUHTETHYHA 00pOOKa IOKYMEHTIB,

—  eKCIIepTH3a LIHHOCTI JIOKYMEHTIB;

— y4acTh y BHCTaBKOBii, MacoBiii poOoOTi apxiBHOI
YCTaHOBH TOLIO.

OuiHlOBaHHA 3BITHOI JOKYMEHTAIII:
—  3BIT PO MPOXOKEHHS MPAKTUKH;
—  KOHCHEKT IPOCITyXaHUX JICKIIiif;
—  poslupeHa

YCTaHOBH,

—  apXiBHHH OIUC IOKYMEHTIB,;
—  1HJMBiyaJbHE 3aBJIaHHS.

XapaKTepUCTUKA  JISUIBHOCTI  apXiBHOI 25

OuiHBaHHA 10NOMIKHOI JOKYMEHTAaIil :
—  3araibHe 0(pOpPMIICHHS 3BITY; 5
—  oQopMIICHHSI IOTIOMIXKHOT JIOKyMeHTalli1 (apXiBHHI OMHUC

JOKYMEHTIB, CTATUCTHYHI MaTepian, CXeMH, TaOJIHIIl TOIIO).

3axucT NPAKTHKH

25

Cyma 100

IMoJsiTnka omiHIOBaHHA

ITomiTuka mono

IeaJIaiiHIB

Martepianu NpaKkTHKH, sIKI 31al0ThCA 13 TOPYLICHHSM TepMiHIB 0e3
MOBAKHUX MPHYUH, OIHIOIOTHCI HAa HWXK4Yy OIIHKY (75% Bin
MOXJIMBOT MAaKCUMAaJIbHOIT KUIBKOCT1 0aJliB 3a BUJ AISUIBHOCTI OaiB).
OO0O0B’3K0BOI0 € MPUCYTHICTh 3700yBaya Ha MICLI MPOXOKEHHS
MPaKTUKA Ta MIACYMKOBOMY KOHTposi. CHCTEMHO 1 PperyisipHO
neperasaaT JEeKIIMHUN Marepiall, MpalioBaTH 3 HABUAIBHOIO Ta
HAyKOBOIO JIiTepaTyporo. [IpoxokeHHsI MPaKTUKU B 1HII TEPMiHU
Ta MEepecKIalaHHs BiIOYBA€TbCs 3a HASBHOCTI MOBXHUX MPUYMH
(HampuKJIa, JTIKapHIHUH).

ITomiTruka momgo

CamocTiiiHe BUKOHaHHS 3aB/1aHb NpakTUKU. [locunanHs Ha Txepena
1H(popMalii y pa3i 3al103UUEHb 1]1€, TBEPIXKEHb, BITOMOCTEH i yac

aKajeMigyHol
) CKJIaJaHHS 3BITHOI  JOKYMEHTaIll. JlorprumaHHs HOpM
JT00POYECHOCTI
3aKOHOJIABCTBA MPO aBTOPCHKE MPaBO.
ITomiTuka 1010 BinBinyBanHsi 0a3u MpakTUKA € OOOB’SI3KOBHUM KOMIIOHEHTOM
BiIBi yBaHHS OILIIHIOBAHHS, 3a SKE HAapaxoBYIOThCA Oanmu. 3m00yBadi MaroTh

iH(pOpMYBaTH KEpIBHUKA MIPAKTUKU PO HEMOXKIIUBICTH BiJIBITyBaTH
MpakTUKy. JlomyckaeTbes | mpoIycK 3 MOBAKHUX MPUYNH, SIKANA HE
BIJIUBATUME Ha cUCTeMY OLliHIOBaHHS. [Ipo BIACYTHICTh 3 MOBaKHUX
MPUYUH JOBOJUTH J0 BiOMa KEpiBHUKA MPAKTUKH 3a3aajeriap. Y
OyIb-KOMY BUTIIAAKY 37100yBadl 3000B’s13aHI JOTPUMYBATHUCS YCIX
CTPOKiB BH3HAYEHUX ]ISl BAKOHAHHS YCiX BHUJIIB POOIT 1 3aBIaHb.

3axuCcT NPaKTUKU BiAOYBA€THCS Y MPUCYTHOCTI KOMICII.
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Oxpemi TeMu, 3MICTOBHI MOAYJIb UM KypC MOXKYTh OyTH Tepe3apaxoBaHi 37100yBauy BHUILOI
ocBiTH BiAnoBimHO a0 «lloNokeHHS PO BHW3HAHHS pE3yJbTATIB HABYAHHS, OTPUMAHUX Y
dbopmanibHil, HepopManbHIA Ta/ab0 iHPOpMaIbHIA OCBITI y BoOJWHCEKOMY HaIllOHATEHOMY
yHiBepcuTeTi iMeHi Jleci YkpaiHkmy.

Oxpemi TeMu, 3MiCTOBHI MOAYJIb UM KypC MOXKYTh OyTH Tepe3apaxoBaHi 37100yBauy BUILOI
ocBiTH BiinoBinHO 110 «ITonokeHHs mpo miAroToBKy 3100yBauiB ocBitn y BHY imeni Jleci Ykpainku
3 BUKOPHCTaHHSIM €JIEMEHTIB JyalbHOi (opmu 3100yTTss OcBiTHY». OIlliHIOBaHHSA 3100yBaviB
MPEJCTABHUKAMU TIIIPUEMCTBA, sIKe 3adiKCOBaHE y AyallbHOMY POOOYOMY HABYAJIHHOMY IUIaHI,
BPaxOBYETHCA y KiHIII CEMECTPY.

VY pasi oTpuMaHHS HE33aJOBUTFHOI OIIIHKH ITiJ] 9ac CKJIAJIaHHs 3aJIiKy 3100yBady BHIIO1 OCBITH
HAJAa€TbCd MOXKIIMBICTh MOBTOpPHOro (He OLmbllle JBOX pa3iB) CKJIaJaHHS 3alliky 3a YMOBU

JOOMPALIIOBaHHS 3BITY U 1HAMBIAYaIbHOTO 3aB/IaHHS.

IincymkoBHii KOHTPOJIb

Ominka 3a BUpOOHHYY apXiBHY NpPAKTHKY CKIAJa€ThCs 13 CyMu OajiB, OTpUMaHuX Ha 0asi
MIPAKTUKHU, 32 3BITHY JOKYMEHTAIil0 Ta 3axucT. KepiBHHK Bif 0a3u MpPaKTUKH OIIHIOE pPOOOTY
3mo0yBaya BUIIoi ocBiTH Bij 0 10 45 6aiB, 110 3a3HaYaE y CBOEMY BIATYKY Y IIOJICHHHUKY 3/100yBada
BUIIO1 OcBITU. OlLIHKA 32 3BITHY JOKYMEHTALII0 CTABUTHCSI KEPIBHUKOM MPAKTHKHU BiJl Kapeapu BiJ
0 1o 30 GaxiB 1 MATBEPHKYETHCA KOMICIEIO M Yyac 3aXUCTY, Jie 3700yBay BUIOi OCBITH JOJATKOBO
MO’Ke OTpUMATH 11ie 25 6arniB.

[Tig yac 3axUCTy NPaKTUKH 3/100yBad BUIIOI OCBITH BiJI3HA4Ya€ pe3yIbTaTHUBHICTh MPAKTUKU
Ta CBOi BMIHHS, OTPMMaHI IiJ1 yac i mpoxopkeHHs. [limcymkoBa popma KOHTPOITIO — 3aliK.

HIkana ouiHiOBaHHA

90-100
82-89
75-81 3apaxoBaHO
6774
6066

1-59 He 3apaxoBano (HeoOXiTHE MepecKIagaHHs)

VIill. PEKOMEH/IOBAHA JIITEPATYPA TA IHTEPHET-PECYPCHU

OcHoBHa JiTeparypa

1. Apxisictuka: Tepminonoriunuii cnoBuk / I'AY npu KM Vkpainun V] HATAC/; Astop-
ynop.: K. €. HoBoxarcekuit Ta iH. K., 1998.

2. ApxiBo3HaBcTBoO. 3a 3ar. pen. S. C. Kamakypu Ta 1. b. Martsam. Bun. 2-re, Bump. i gom. K. :
Bunasu. nim «KM Axkanmemisty», 2002. 356 c.
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Honartok 1

3pa3ok opopMIiIeHHSI TUTYJBLHOIO apPKYIIa 3BiTYy NP0 MPOXOIKEHHH MPAKTUKH 3
AOKYMEHTALIMHOTO 3a0e3Me4YeHHs YIIPaBJIiHHS (BUPOOHHUYOI)

MiHiCTEepCTBO OCBITH 1 HAYKH YKpaiHu

Bonuncekuil HalioHansHUM yHIBepcuTeT iMeHi Jleci Ykpainku

3BIT ITPO ITPOXO/’KEHHSA
APXIBHA ITPAKTHUKHU (BUPOBHHNYA)

3n00yBaua rpynu
Crnenianbraocti 029 Tndopmariiitna, 616;110TeYHa Ta apXiBHA CIIpaBa
OcaitHbO-TIpO(eciitHoi mporpamu JlokyMeHTalliiiHe 3a0e3neueHHs YIpaBIiHHS Ta

1H(pOopMaIIiHO-aHAIITUYHA A1SUTBHICTh

(mpi3Bue, iM’s1, T0-0aTHKOBI)

ba3za npakTuku:

(1IoBHa Ha3Ba yCTaHOBU)

KepiBHUK npakTHUKHU:

podecop (mo1eHT) kKadeapu
My3€€3HABCTBA, IaM’ STKO3HABCTBA Ta
1H(opMaIiitHO-aHATITUYHOT A1STBHOCTI

IIpizBuine, im’s1, Mo 6aTHKOBI

JIyupk, 202



17
JHoapatok 2

[Tpu HanucaHHi 3BITY MPAKTHKH HEOOXITHO JOTPUMYBATUCH 3arajibHONPUHHATUX NPABHI
0(pOpMIICHHSA TEKCTY.

Tekct 3BiTYy ApyKylOTh Ha apkymiax nanepy ¢opmaty A4 3 000B’SI3KOBHM JOEPKAHHAM
Takux moJjiB: jgiBe — 30 MM, ipaBe — 15 Mm, BepxHe — 20 MM, HIDKHE — 20 MM.

A03arHuii BiACTYN Mae OyTH OJHAKOBUM I10 BCii poOOTi 1 1opiBHIOBaTH 1,25 MM.

[Ipu nHabopi Tekcty cmig BuKopucToBYyBatH mpudt Times New Roman, xerns 14,
MDKPSIKOBHIA 1HTEepBal 1,5, BUpiBHIOBaHHA — 1o mupuHi cropinku. Llpudt npyky nmoBuHeHn Oytu
YITKHM, YOPHOT'O KOJIbODY.

3BIT MOBUHEH MAaTH TUTYJbHUHN apKyIl (JUB. TOJ.).

TeKCT OCHOBHOI YaCTHHH 3BIiTY NMOJIISIOTH HA PO3UTH, TAPO3TiTH.

3arojoBKM CTPYKTYpPHUX YACTHH 3BITY BHMpPOOHHMUYOi NpakTuku 3 JlOKyMeHTauiiHOro
3a0e3MeUYeHHS yIpaBIiHHS «3MICT», «PO311JI», «BUCHOBKI», «CIIMCOK
BUKOPUCTAHUX JIXKEPEJI», «1OAATKW» npykyiOTh BEITUKHMH JIITEPAMH CHUMETPHYHO JIO
Tekcty. Kpamky B KIiHIII 3arojloBKa pO3JUTY HE CTaBIATh. 3aroJIOBKH IMiIPO3JITIB JAPYKYIOThH
MaJIeHbKUMHU JIITepaMu (KpIM MepIIoi BEIUKO) 3 a03alHOTO BIJICTYITY B O3PSI B iAOIp 10 TEKCTY.
VY KiHIIl TAKKM YHHOM HaJIPpYKOBAHOI'O 3ar0JIOBKA MiAPO3/ILTY CTaBUTHCS KpalKa.

KoxHy CTpYyKTYpHY YaCTHHY 3BiTY MPAaKTUKH TIOYMHAIOTH 3 HOBOT CTOPIHKH.

Bci cTopiHkM 3BITY NpaKkTHKU MIUISATalOTh HyMepallli Ha 3araJbHUX 3acajiax. TUTylbHa
CTOpPIHKa BXOJUTH JI0 3arajbHO1 HyMepallii poOoTH, aje HOMep Ha Hill He CTaBUThCSL.

Hymeparito cTOpiHOK, pO3AiTiB, MiAPO3ALUTIB, PHUCYHKIB, Talbauub, (GopMyn MNOJAIOTH
apabcbkuMu nuppamu 6e3 3Haka Ne. Homep CTOpIHKM CTaBisATH y MPaBOMY BEPXHbOMY KYTKY
CTOpIHKHM 0€3 Kparku B KIHIII.

Bci pospaxynku 1 ¢opMynH, IO BHUKOPHUCTOBYIOTHCS, TIOBHHHI CYIPOBOJIKYBAaTHUCH
HeoOXiTHMMHU mosicHeHHsMU. KokHa Tabmuis, cxema, Aiarpama, rpadik NMOBHHHI MaTH Has3BY,
MIOCUJIAHHS Ha JpKepesa iX CKJIaJaHHs, OJMHULI BUMIPY BEIMYUH 1 OYTH IPOHYMEPOBAHUMH.

Crucok BUKOPHUCTAHUX JKEpENl PO3MIIIYEThCs B alipaBITHOMY MOPSAIKY M odopMIiIsieTbes
BIJIMOBIAHO J10 ICHYIOUMX cTaHAapTiB 610miorpadiunoro onucy (ACTY 8302:2015 «Indopmanis Ta
nokymenTamisi. biosriorpagiune nocunanns. 3arajbHi M0JI0KeHHS Ta MPaBUJIA CKIATAHHSD).
Criucok MOBUHEH MICTUTH JIiTepaTypy 3a 3—5 OCTaHHIX POKiB.

Kosxen po3ais 3BiTy 1ONOBHIOBATH 3pa3kaMu, JOAATKAMHU.



